UNIFORM UNIT BYLAWS

ARTICLE I

MEMBERSHIP
Section 1.  The membership of this Unit of the American Legion Auxiliary shall be the same as provided in the Constitution, Article III (Eligibility) and is to be interpreted literally.

Section 2.  An applicant for membership in the American Legion Auxiliary must prove her eligibility to the satisfaction of the Unit to which she has made application.

Section 3.  A member of the American Legion Auxiliary in good standing shall not lose her membership in this Unit because the relative of her eligibility is no longer, either as a result of expulsion or death, a member of The American Legion.

Section 4.  Any member in good standing wishing to transfer to another Unit must present to the new Unit her current membership card.  Upon acceptance of the transfer applicant by the new Unit, the Unit secretary will complete the Certification of Transfer.  The member shall then be entitled to active membership in said Unit.  No dues shall be transferred.  No person shall be a member at any time of more than one Unit.

Section 5.  Charter roll must contain all names appearing on Unit application for charter and the names of all members in good standing thirty (30) days from date charter application is signed by Commander of the Post.

Section 6.  The minimum membership of an Auxiliary Unit shall be ten (10) senior members.

ARTICLE II

MANAGEMENT
Section 1.  The government and management of this Auxiliary Unit are entrusted between meetings to an Executive Committee consisting of the officers, the Junior Past President and at least three members.  All proceedings of this committee shall be presented to the Unit at the next meeting for approval.

Section 2.  A vacancy existing in the Executive Committee from any cause other than the expiration of a term shall be filled by a majority vote of the entire Executive Committee.  A person so appointed shall hold office for the unexpired term of the member of the committee who she succeeds.

Section 3.  The Executive Committee shall meet at least once a month or on call of the President.

Section 4.  The Unit Executive Committee shall have the power to expel or suspend pr remove from office for inefficiency, neglect of duty, misconduct in office, dishonesty, conduct unbecoming an officer, or other good cause shown, any elective or appointive officer of the Unit, therein after a fair and impartial hearing on written charges brought against such officer.  Notice containing a statement of the charges shall be given the officer at least fifteen(15) days prior to the date fixed therein for said hearing, written by the Unit Secretary.  Said hearing shall be conducted pursuant to such rules and regulations, as said Unit Executive Committee shall prescribe.  After the filing of such charges, the Unit President may at once, if she deems advisable, temporarily suspend any such officer pending the hearing of said charges.  She shall also have the power to call a special meeting of the Unit Executive Committee to fill any vacancy caused be any such suspension.  Upon the hearing of said charges, no officer shall be removed unless two thirds of the Committee at such meeting shall vote in favor of the removal.  An officer or member so suspended or expelled has the right of appeal to the Department Executive Committee.  The decision of the Department Executive Committee shall be final.        (Department Convention 2002)

Section 5.  Information from the files and records of this Auxiliary, including lists of members shall be made public only with the previous consent of the Executive Committee and the Auxiliary.

Section 6.  Five members shall constitute a quorum at any meeting of the Executive Committee.

ARTICLE III

ELECTION OF OFFICERS
Section 1.  The officers of this Unit shall be elected annually by Australian or written ballot at the annual meeting.  If more than one candidate, a plurality vote shall elect.

Section 2.  Nominations for Unit officers and Executive Committee shall be made from the floor of the meeting called for that purpose.  The meeting shall be the one just prior to the annual meeting.  In order to participate in the election of officers, or election of Unit delegates or alternates to Department Convention, a member shall have paid her dues for the current fiscal year within which the election is held at the time of nomination for candidates for office.

Section 3.  Each member of this Unit shall receive a notice at least three (3) days in advance of the meeting to be held for the purpose of the nomination and election of the Unit officers and Executive Committee, stating the purpose of the meeting.

Section 4.  No member shall hold more than one elective office at the same time.

Section 5.  Unit officers or members of Executive Committee may serve for more than two (2) consecutive years in the event no candidate is available.

Section 6.  All officers shall hold office until their successors are elected and installed.  The outgoing officers shall confer with the incoming officers relative to details of installation.

Section 7.  All officers shall be installed between the adjournment of Department Convention and the first of November by the District Director in their respective districts or by her appointed officer.  No installation shall take place until the books of the Unit treasurer have been audited and found correct.

Section 8.  Vacancies in Unit offices occurring between annual meetings shall be filled for the unexpired term by a majority vote of the Executive Committee.

Section 9.  There shall be three (3) tellers at Unit elections appointed by the chair to serve during the election.  Their duties shall consist of the distribution, collection and counting of ballots.  A candidate for Unit office cannot serve as a teller.

ARTICLE IV

DUTIES OF OFFICERS

PRESIDENT
Section 1.  The President of the Unit shall be the chief executive officer of the Unit.  She shall preside at all meetings of the Unit and the Executive Committee and perform such other duties as are specified in the parliamentary authority or as may be assigned by the National American Legion Auxiliary or the Department of Massachusetts.  She shall be ex-officio a member of all committees.  She shall be a delegate to the Department Convention.  Should this Unit disband during her term of office or before the installation of her successor, she shall close up its affairs and forward charter and Unit funds to Department Headquarters.

VICE-PRESIDENTS

Section 2.  In the absence of the President from any meeting of the Unit or the Executive Committee one of the Vice-Presidents, in order of priority, shall preside and perform the duties incumbent upon the office.  The Vice-Presidents shall be ready at all times to render every assistance to the President in the performance of her duties.

UNIT SECRETARY

Section 3.  It is the duty of the Secretary to faithfully record and keep the minutes of every meeting and report the same.  She shall send out all literature and give due notice of all meetings of this Unit at least three days before said meetings.  She shall give notice to all officers and executive members of all votes, orders and proceedings affecting or appertaining to their duties.  She shall keep on file a list of names and addresses of all auxiliary members.  She shall furnish the Treasurer and President with a copy of such lists.  She shall conduct all the correspondence, and transact such other business as the President or Executive Committee may direct.

TREASURER
Section 4.  The Treasurer shall have charge of all funds and securities of this Unit and the collection of same.  She shall deposit all funds in such banking institutions as the Unit Executive Committee shall elect, to the credit of the American Legion Auxiliary and draw thereon by check for payment of all bills duly authorized.  No bills shall be paid by the Treasurer until they have been approved and signed by the Unit President and Finance Committee.  Rehabilitation Funds though deposited with General Fund must be separated on Unit records.  She shall each fiscal year send out notices to the members of this Unit of dues to be paid on or before January 31st, and shall give to each member a receipt for said dues when same are paid.  She shall list and transmit monthly to Department Headquarters all per capita received from members within the Unit.  The books of the Treasurer shall be at each meeting.  She shall give a report to the Executive Committee and at all Unit meetings and shall give an annual report to the annual meeting, her accounts having previously been audited by the Unit Finance Committee in the presence of the President and Treasurer.  All auditing committees shall verify the bank balance with the Treasurer’s balance before closing the books.  She is bonded by the Department of Massachusetts to the amount of five thousand dollars, the premium on same included in the Department Obligations.

CHAPLAIN

Section 5.  The Chaplain shall offer prayer and conduct the religious exercises of this Unit in accordance with the rules of the American Legion Auxiliary.  She shall have charge of all memorials, prepare the necrology of the Unit, forward a copy of the same to the Department Chaplain and perform such other duties as the President may direct.

HISTORIAN

Section 6.  The Historian shall prepare and keep a historical record of this Unit and forward a copy of same to the District Historian when called for.  She shall make an annual report to the annual meeting of this Unit.

SERGEANT-AT-ARMS

Section 7.  Sergeant-at-Arms shall preserve order at the meetings of this Unit, assist at the initiation of new members and the installation of the officers.  She shall have the custody of the flag and be ready at all times to perform such duties as may be assigned to her by the President.

ARTICLE V

MEETINGS
Section 1.  There shall be at least one meeting of this Unit each month in the year.

(At the discretion of Unit, July and August meetings may be omitted.)

Section 2.  Regular meetings shall be held:  __________________________________

_____________________________________________________________________.

Section 3.  Special meetings may be called by the Unit President or by a majority of the Unit Executive Committee or by the written request of the Unit’s quorum, provided due notice has been given each member in good standing of such meeting.

Section 4.  Only members in good standing will be admitted to meetings.  The membership card given by the Treasurer as a receipt for payment of dues, or the Treasurer’s records, shall be accepted as evidence of good standing.

Section 5.  Ten percent of the Senior membership of this Auxiliary shall constitute a quorum at any meeting of this Unit.  For units consisting of less than fifty Senior members, the quorum shall be five; for Units consisting of two hundred and fifty Senior members or over, the quorum shall be twenty-five.

ARTICLE VI

CONVENTION
Section 1.  Only Units in good standing are entitled to representation at the Department Convention.

Section 2.  This Unit of the American Legion Auxiliary is entitled to one delegate (who shall be the Unit President), and one delegate for the first fifty members and one for each fifty member or any major fraction of fifty members thereafter, whose annual dues have been received by the Department thirty (30) days before the Department Convention.

Section 3.  The delegates and alternates to the Department Convention shall be elected by a plurality vote present at a meeting called for that purpose not less than two weeks prior to the Department Convention.  Alternates shall have priority in the order of their election.

Section 4.  The names of the elected delegates and alternates must be sent to the Department Headquarters at least ten (10) days before the date set for the Convention.

Section 5.  The delegates elected to the Department Convention form a part of the District delegation and shall respond to the call of the District Director in said District for the purpose of electing its executive member, and ratifying appointment of representatives to such committees as the Call to the Convention may designate.

Section 6.  Units of the American Legion Auxiliary in good standing and holding regular meetings shall not lose their membership in the Department of Massachusetts because the Post to which they were attached when chartered disbanded.

ARTICLE VII

DUES
Section 1.  The annual dues of this Unit shall be _______________ per member.  Of this amount, $6.00 shall be sent for Department dues and $5.00 for National dues for each Senior member.  (Total $11.00 per Senior Member.)  For each Junior member, $2.25 shall be sent for Department dues and $1.25 for National dues.  (Total $3.50 for each Junior member.)

Section 2.  This Unit shall pay annual dues to the _________________ District Council.

Section 3.  All members shall pay such special assessments as may be levied from time to time by National Headquarters, the Department of Massachusetts, or by the majority vote of those present at any meeting of this Unit.

Section 4.  Dues shall be payable annually for the fiscal year – January 1st to December 31st.  A member failing to pay such dues by January 31st shall be classified as delinquent and shall be suspended from all membership privileges provided, however that such suspended member shall be notified by the Secretary of the Unit of such suspension prior thereto. Payment of back dues after suspension shall reinstate such member to active membership.
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